6.2.2 The functioning of the institutional bodies is effective and efficient as visible from policies, administrative setup, appointment and service rules, procedures etc.
· Administration – The administrative process of the college is looked after by the Principal, Administrative officer i.e., along with the administrative staff allotted to various offices. The data of the students are maintained online. The service record of the teachers and administrative staff is also maintained regularly. The college website is active and important information, daily activities are posted regularly. Any urgent and important information to be circulated are sent through whatsapp. 
· [bookmark: _GoBack]Appointment and service rules – The college is a government institution, therefore all the appointments for teaching staff are carried out by the recruiting board SPSC (Sikkim Public Service Commission). The service rules are as per the UGC norms. 
